
Completing Additional Student Information in InPlace for Fieldwork 
Matches 

 

Before you are matched to a fieldwork placement in InPlace, you are required to complete the 
Additional Student Information form that is found on your home page. The information that you provide 
on this form will allow the fieldwork team to ensure that you are matched to an appropriate placement. 

How to complete the form in InPlace: 

1. Login to InPlace and click on “My Details” in the top menu. 

 

 

2. The form will display. It is called “Additional Student Information”. 

 

 

 



3. Scroll through each section and complete the fields using the dropdown menus and comments 
sections. 

  

4. There is a section to note if you have obtained your Vulnerable Sector Screen/Vulnerable Sector 
Check. Please use the dropdown to note if you have it or if you have applied for it. Please also 
note the date of your VSS/VSC or the date you applied for it. You can upload documents as well. 

 

 
5. There is also an area where you can note if there are any special considerations and if you are 

submitting a Special Considerations Form.  
 

 



6. There is a section called “Other Concerns or Comments” where you can note anything else that 
is relevant, make comments about a specific fieldwork offer, or note your experience in an area 
of practice. 
 

 

 

7. You can note under “Alternate Address” if there is another address that you can stay at during 
your fieldwork placement. 

 

 

 
 

8. When you finish completing the form, click “Save” at the bottom. 

 

 

 

*Note: Please complete the Additional Student Information form in your My Details before all 
fieldwork matches.  

If you have any questions about completing this form in InPlace, please contact the RSS OT 
Administrative team: rss.otclined@utoronto.ca.  
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