Making Changes to an Offer Once it Has Been Submitted (Placement
Requests)

1. Use for Introduction to Fieldwork and Fieldwork 1

2. Login to your InPlace account. Select “Placements” from the menu bar across the top.
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You have no current requests.

3. Look for the Fieldwork Group for which you wish to modify the offer in the list under “Student”
and click on Awaiting Allocation. You may need to find and organize the placements under "Placement for".
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Status Experience Discipline

All statuses ~ All experiences bd All disdiplines ~
Agency Start Date End Date
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Student * Discipline Status Duration Experlence Agency Supervisor institute Supervisor
Offered 40 DAYs Occupational Therapy
Gffered 40 DAYs Occupational Therapy

Offered 40 DAYs Occupational Therapy

120 DAYS
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4. Make the changes you wish to make to the various responses.
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Test Barb Parent 18 01 Apr - 19 Aug © 120 DAYs

Details Placement Schedule Assessment Reports (0)

Placement Details

Allocation Group OT Spring 202
status offer

Result

Comments

Placement Specific Details
‘Placement details

Please Indicate the type of placement

v
category
; P
Physical Health, Mental Health ]
Internship Type \
-
Long term care service {e.g. nursing home}, Rehabilitation service, Complex Continuing Care (.8 LTLD)
Placement Description
v
adding additional Information and submitting changes .- April 20
Lifespan
v
Adult

5. When you entered all of your changes/additions. Select Submit Changes.

Internship Type
v
Long term care service (e.g. nursing home), Rehabilitation service, Complex Continuing Care (e.g. LTLD)
Placement Description
-
additional information and submitting changes — April 20 New information - April 20 11:30
Please enter a description of the placement in the text box below:
additional information and submitting changes — April 20 o ‘
New information - April 20 11:30] B
Submit Changes X Cancel
Lifespan o
v
Adulf

If you have any questions or difficulties, contact Sonia Mistry: ot.fieldworkadmin@utoronto.ca.




