
 
 

Updating Submitted Opportunities as a Site 

1. If you want to edit any of the details of an opportunity you have submitted, log in to your 
InPlace account and you will the see the open campaign(s) and which one you have submitted 
an offer for. 

 

 

 

 

 

 

 

 

 

 

 

2. Click the word “Submitted” (or Published if UofT has already accepted the offer) and you will the 
see all the opportunities you site has submitted. 

 

 

 

 



 
 

3. Click on the opportunity you wish to make changes to, select “Actions” in the top right corner 
and “Edit”. 

 

 

 

4. Make the changes to the description, keywords, etc., scroll to the bottom of the page and click 
“Submit”. 


