Confirming Your Agency Address in InPlace

®

1.

Login to InPlace and click on “Agency Details”.
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2. You will see a page that looks like this:
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3. Scroll down on that page until you find “Addresses”.
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Add address

4. Confirm that the address shown is the address for your agency. Please note that the address for
your agency is what we use for fieldwork matches. Students will see this address. If you need to
change the address, click “Edit”.
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5. If you would like your MCU cheque to be sent to a different address other than the address
shown in InPlace for your agency, please email Sonia: ot.fieldworkadmin@utoronto.ca.
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