
Student Fieldwork Preference Selection for Fieldwork 1 
 

1. Once you login to InPlace, you will find Agency Preference Selection available under your To Do 
List. This will appear for a set time frame (as indicated by your fieldwork instructors and/or as 
posted in Quercus). 
 

 

2. Clicking on it opens a list of agencies that you can preference. Pay attention to the date that the 
preferencing closes on and be sure to complete your preferencing prior to the closing date. 

 

3. A new window will open that allows you to select your preferences. The name of the agency will 
display with the address of the agency. (Keep in mind that you may need to confirm that the 
address is correct depending on the location of the agency). Check the box to the right of the 
agency if you would like to select the agency as one of your preferences. 

 

 



4. Click on the name of the agency (in blue) so see further details.  

 

 

5. Continue to select agencies until you have selected the maximum number of agencies (as 
indicated by your fieldwork instructors and/or as posted in Quercus). 
 

 

The number you selected will be indicated at the bottom of the screen. 



6. When you are finished selecting all of your agencies, click the “Rank” button at the bottom of 
your screen.  
 

 

 

7. Use the arrows on the right side to preference your list of agencies. Pressing the up arrow will 
move that agency one space upwards, while pressing the down arrow will move that agency one 
space downwards. 
 

 

 

8. When you have finished preferencing your selected agencies, click the “Submit” button at the 
bottom of your screen. 
 

 



 

9. You will be returned to your InPlace home screen. At the top right of your screen, you will see a 
checkmark with the words “Ranking saved”. 

 

 

10. You will also have a blue checkmark beside Agency Preferences under your To Do list. 
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