
Looking up Coding from Previous Placements in InPlace 
 

It is important to note that we use two different processes for submitting offers in InPlace: 

1. Placement Manager: This is used for Introduction to Fieldwork and Fieldwork 1. Sites submit 
placements and when you go into that placement and click “details”, the details and coding will 
be displayed. 

2. Opportunities: This is used for Fieldwork 2, 3, and 4. Sites submit offers using “opportunities”. 
When a student is matched to an opportunity, it then becomes a placement.  

 

Looking up Coding for Fieldwork 1: 

1. Go to your “Confirmed” tab in InPlace and locate your Fieldwork 1 placement: 
 

 
2. Click on the name of the agency for your Fieldwork 1 placement and scroll down to “Placement 

Specific Details”:

 

 



Looking up Coding for Fieldwork 2, 3, or 4: 

1. Login to InPlace. Click on “fieldwork placement” under “Available” on the right side of your screen. 
 

 
 

2. Click the dropdown menu on the right side under “Sorted by”. Click “Application Close Date”. 

 

3. This should re-order your list with placements you have completed closer to the top. Their status 
will say “placed”. Find your Fieldwork 2 and click on the name of it. 

 



4. The details of your Fieldwork 2 placement will be displayed. Scroll down to find the description and 
keywords. 
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